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	Yes
	No
	N/A

	Have I: Enabled content in Excel
	☐
	☐
	

	

	Section A
	Yes
	No
	N/A

	Main Page
	Line 13
	Has the school division been listed?
	☐
	☐
	

	
	Line 14
	Is the division number listed?
	☐
	☐
	

	

	Budget Check
	lines 12 & 13
	These lines should populate from the Main Page Entries (budget amounts will populate as you complete other sections)
	
	
	

	

	Narrative Tab

	Section A
	Yes
	No
	N/A

	Narrative- Cover Page
	Lines 2-10
	Has original, revision, or amendment been indicated? 
	☐
	☐
	

	
	Lines 17-22
	Is the applicant Information, including coordinator’s name, contact information, and school division address complete?
	☐
	☐
	

	
	Line 30
	Is the school board meeting date included?
	☐
	☐
	

	
	Lines 
32 & 34
	Are the superintendent/board chairperson’s signatures and names included?   (signature kept on file in division)
	☐
	☐
	

	
	Line 36
	Are the superintendent/board chairperson’s date of signatures included?
	☐
	☐
	

	
	Line 48
	In the Application Information Section, was 2024-2025 allocation included as an initial estimate?
	☐
	☐
	

	
	For funds transferred into or out of Title II 
	If funds are to be transferred into or out of Title II, Part A an approved application with the Transferability tab complete and final allocations included is required from the receiving Title program.  Once the application approval is granted, a separate Transferability approval form must be submitted and approved. The transfer request form is available at Transfer Request Form).
	
	
	

	
	Line 58
	Are transferred funds from Title IV, Part A, included (if applicable)?
	☐
	☐
	☐

	
	Lines 62-67
	Are transferred funds out of Title II, Part A, included (if applicable)?
	☐
	☐
	☐

	
	Line 70
	Is a transfer intended once final allocations are released?
	☐
	☐
	☐

	
	Line 71
	Has transfer paperwork been approved?   Date?
	☐
	☐
	☐

	

	Section B  
	Yes
	No
	N/A

	Narrative- Program Overview


	Lines
126-130
	1. a.) Has the stakeholder engagement process, including who was involved and summary findings from feedback gathered been described? 
b.) Have multiple data sources relevant to the purpose of Title II, Part A, and the needs assessment process to coordinate the division's professional development plan with evidence-based strategies, programs, and activities outlined in the application been described in detail. 
	☐
	☐
	

	
	Lines 
133 & 134
	2. Are the results of data analysis conducted in planning program activities, and how ongoing data analysis and consultation will occur to examine impact of implemented activities described?
	☐
	☐
	

	
	Lines 
141 & 142
	3. Describe results of IPAL analysis and how the division will ensure that students are taught by qualified and effective teachers meeting Virginia licensing and professional teaching requirements.
	☐
	☐
	

	
	Lines 
145 & 146
	4. Has a description of how the division will prioritize funds to schools implementing comprehensive support and improvement activities and targeted support and improvement activities, and/or that have the highest percentage of children counted under section 1124(c) been provided? If the division does not have comprehensive or targeted support schools, how are funds prioritized?
	☐
	☐
	

	
	Lines 
153 & 154
	5. Is a description of how planned activities are aligned to State academic standards included?
	☐
	☐
	

	
	Lines 
157 & 158
	6. Has the division’s system of professional growth and improvement, such as induction for teachers, principals and other school leaders been described?
	☐
	☐
	

	
	Lines 
165 & 166
	7. If funds are used for professional development, has a description of how the activities meet the statutory definition of professional development in Section 8101(42) been provided? (professional development should be: sustained; intensive; collaborative; job-embedded; data-driven; and classroom focused. Has the alignment to overarching division strategic goals been discussed? 
	☐
	☐
	☐

	
	Lines 
169 & 170
	8. If funds are used for professional development, have citations for the evidence base used for the decision, including anticipated outcomes and data on prior implementation been included? 
	☐
	☐
	☐

	
	Lines 
173 & 174
	9. If funds are used for class-size reduction, have citations for the evidence base used for the decision, including anticipated outcomes and data on prior implementation been included? Has a description of how the division will ensure effectiveness of teachers hired to reduce class size and how class-size reduction will be measured been provided? 
	☐
	☐
	☐

	

	Section C
	Yes
	No
	N/A

	Narrative-
Coordination of Services

	Lines 
180 - 194
	Has a description of how other funding sources, in addition to Title IIA, are used to support teacher quality efforts been included?
	☐
	☐
	

	
	
	Have grants, regional professional development consortia, or university partnerships that support teacher and principal quality been listed in detail? 
	☐
	☐
	

	
	
	Is a description of the collaboration of program staff, parents, and the community to provide services and activities that will contribute to the attainment of the measurable objectives included? 
	☐
	☐
	

	Note:  *All Title II expenditures must be supplemental and cannot be used for programs/services that are required or that are supported through local or state funding.

	

	Section D
	Yes
	No
	N/A

	Narrative-
Measurable Objectives
	Lines 
202 - 280
	Is each objective measurable? 

	☐
	☐
	

	
	
	Does each objective include a date or timeline for performance?

	☐
	☐
	

	
	
	Does each objective state the desired performance outcome for students and/or staff?

	☐
	☐
	

	
	
	Do the described activities support the attainment of the stated objectives?
	☐
	☐
	

	
	
	Is each activity included in the detailed budget?

	☐
	☐
	

	
	Budget Summary Tab

	Section E
	
	
	

	Budget Summary
	Lines 
7 - 30 
	Does each object code reflect “Yes” to demonstrate alignment with the detailed budget?
	
	
	

	
	Line 32
	Is there a “Yes” at the bottom of the budget column that demonstrates the full allocation has been distributed? 
	
	
	

	
	Line 35
	Do private school allocations match the total calculated value of services from the Private School tab? (Note: division budget changes may alter the calculated amount)

	
	
	




	Section F
	Yes
	No
	N/A

	Budget Summary-
Detail Budget Breakdown
	Lines 
44 - 341
	Are detailed descriptions of line items described in narrative areas for each object code?
	☐
	☐
	

	
	
	Has a measurable objective been identified for each line item?
	☐
	☐
	

	
	
	Has an expenditure category for each line item been selected from the dropdown box? (Title IIA Administration; Professional Development; Mentoring/Induction; Leadership; Class Size Reduction; Recruitment; Teacher Quality (assessments); Evaluation; Other)
	☐
	☐
	

	
	
	Is a thorough narrative for each object code, including descriptions for items such as “conferences” or “site licenses” included? 
	☐
	☐
	

	
	
	Do the items in the narrative and detailed budget align with the items listed as activities under one or more of the measurable objectives?
	☐
	☐
	

	
	
	After completing the Summary budget tab, does line 41 reflect a green “Yes” to demonstrate alignment between the detail budget and the summary budget?

	☐
	☐
	

	

	Transferability Tab

	
	Yes
	No
	N/A

	Before completing this tab, do you have an approved Title IV application?
	☐
	☐
	☐

	

	Section G & H
	Yes
	No
	N/A

	Transferability
	
	Have you completed consultation with private schools, if applicable, and had them sign the Affirmation of Consultation form?
	☐
	☐
	

	
	Lines 
11- 34
	Is the summary budget completed?
	☐
	☐
	

	
	Line 36
	Is a green “Yes” reflected indicating a match with the allocation?
	
	
	

	
	Lines 59 - 286
	Is the detailed budget completed to describe activities that will be supported with Transferability funds?
	☐
	☐
	

	
	       Line 39
	If relevant, are additional private school services reflected within budget sections according to calculations on the Private School tab?
	☐
	☐
	☐

	
	Line 45
	Is a red “Yes” reflected to demonstrate alignment between detailed budget and summary budget on Transferability tab?
	☐
	☐
	

	

	
Teacher Quality Tab

	[bookmark: _3znysh7]Section I
	Yes
	No
	N/A

	
	Lines 11-12
	Has the IPAL information been entered for the past two years?
	☐
	☐
	

	Teacher Quality
	Line 24 & 25
	1. Have any identified gaps between Title I and non-Title I schools related to licensure/endorsement; experience; and effectiveness of teachers been outlined? 
	☐
	☐
	☐

	
	Line 27 & 28
	2. Are strategies to address identified licensure/endorsement issues (e.g., Praxis, coursework, residencies, etc.) described? 
	☐
	☐
	☐

	
	Line 30 & 31
	3. Are strategies to support inexperienced teachers (e.g., mentoring, coaching, targeted professional development, etc.) described? 
	☐
	☐
	

	
	Line 33 & 34
	4. Are strategies to improve effectiveness of teachers (particularly related to poverty, diversity, cultural competency, English Learners, exceptional learners, etc.) described? 
	☐
	☐
	☐

	Private School Tab

	Section J
	Yes
	No
	N/A

	Private School Participation
	Line 7
	Has the “Yes” or “No” box for nonprofit private schools located in the division’s attendance area been checked?  (if “No” stop here)
	☐
	☐
	

	
	Lines 10, 12, & 14
	Have the means of notification been indicated?
	☐
	☐
	

	
	Line 30
	Has the division’s projected enrollment been entered?
	☐
	☐
	

	
	Line 37
	Is the set-aside amount reflected in Cell B36 reflected in the summary tab under the appropriate object codes?
	☐
	☐
	

	
	Line 37
	If Transferability has been requested, is the calculated amount in Cell F36 reflected in the budget sections of the Transferability tab?
	☐
	☐
	☐

	
	Lines
41 - 73
	a) Is the Private School Participation Table completed including:
	
	
	

	
	
	b) the names of ALL private schools in your LEA?
	☐
	☐
	☐

	
	
	c) private school participation status? Did the private school say “Yes” in their Letter of Intent? 
	☐
	☐
	☐

	
	
	d) K-12 private school enrollment 
	☐
	☐
	☐

	
	
	e) method of notification (for non-participating private schools)
	☐
	☐
	☐

	
	
	On the Summary Budget Tab, does Cell O35 reflect a green “Yes?”
	☐
	☐
	

	

	GEPA Tab

	Section K 
	Yes
	No
	

	
GEPA- 
Section 427

	Lines
6 & 7
	Does response adequately describe steps taken within the division to assure that barriers are addressed, including hiring practices, access to professional development, etc?
	☐
	☐
	





2

