Virginia Department of Education 
Office of ESEA Programs 


Title I, Part A, Record of Inventory 
Disposition Request Form
 (Non-Expendable Property Costing $5,000 or $10,000 or More Per Unit based on LEA policy)

Prior to the disposition of Title I, Part A, assets costing $5,000 or $10,000 or more per unit based on LEA policy, submit this request for approval, which must be signed by the division superintendent, to the division’s assigned Department Title I specialist via email.

School Division Name:      
School Division Number:      

	Name or Description of Item
	Inventory or Serial Number
	Date Purchased 
	Location of Item
	Unit Cost
	Appraised Value (current)
	Description of Requested Disposition

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     



Division Superintendent Name (Print) _____________________________

Division Superintendent Signature: _______________________________

For State Use Only

Approved: ________________ (Title I Specialist)
Date: ____________________											Revised September 2025
